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2021-2023 Cemetery Mowing Request for Proposals

Overview:
The Town of Reading, Vermont is soliciting proposals for the lawn mowing and maintenance of seven town cemeteries for the 2021 thru 2023 seasons (3 years).  Maintenance of these properties include:  a spring clean-up; mowing, trimming, and raking on a regular basis as needed; and a fall clean-up.

Properties to be maintained: 
	Name
	Size 
	Directions
	Location*

	Old & New Amsden Cemeteries
	2.60 acres
	0.1 mi east Route 106 and Route 44 intersection.
	43.4706 N, 
-72.5313 W

	Baileys Mills/Hapgood Cemetery
	0.83 acres
	North on Route 106 to Baileys Mills Rd; then west 1.3 miles; cemetery is on left in front of Baileys Mills Bed and Breakfast.
	43.5040 N,
-72.5682 W

	Sawyer/Weld Cemetery
	1.28 acres
	West on Tyson Road to outskirts of South Reading Village; take a right onto Weld Cemetery Road at the Newhall Farm sign.  Cemetery is ¼ mile up on the left.
	43.4834 N,
-72.6193 W

	South Reading Cemetery
	0.39 acres
	West on Tyson Road; turn right onto Park Circle, 1st sharp right onto Malagash Road.  Cemetery is 0.1 miles on the right.
	43.4745 N,
-72.5869 W

	Spear Cemetery
	0.93 acres
	North on Route 106 to Caper Hill Road; travel to the 4-way intersection then take the right onto Spear Cemetery Road; travel 1.1 miles to find cemetery on your right.
	43.5036 N,
-72.5313 W

	Swain Cemetery
	0.38 acres
	West on Tyson Road to the Stone Schoolhouse; take right on Bartlett Road; at intersection go straight to Brown Schoolhouse Road. Take Brown Schoolhouse 2.6 miles; cemetery is on left behind the camps (0.2 mile beyond the original brown school house).
	43.5135 N,
-72.6091 W


*For a map showing the general location of these cemeteries see Appendix A

Scope of work at all properties:
a. Mowing season is generally May through October.  Mowing frequency depends on the cemetery, its character, location, and visitation.  Please see the next section for the targeted number of mowings requested for each cemetery.  
b. Spring clean-ups are conducted during the first visit of the year and involve clearing any fallen branches or debris deposited by winter weather.  Fall clean-ups are conducted after the majority of leave fall has occurred and involve removal of fallen leaves to prevent them from being compacted by winter snow fall.
c. It is imperative that all properties have had their spring clean-up and are in presentable condition for the dates upon which the following federal holidays are observed:  Memorial Day, Independence Day, and Labor Day.  
d. Grass shall not be cut closer than 2” nor shall it be longer than 3” in height after each cutting.
e. Clippings will be mulched back into the lawn (not bagged) to maintain the nutrients on the site.
f. Trimming around lawn perimeters, memorials, fences, walls, benches shall be done with each mowing.
g. Mowing over tree limbs/garbage is prohibited; all material not consistent with good lawn care must be picked up and removed prior to mowing.

Mowing Frequency:
Targeted number of mowing events for each cemetery in a year.  Frequency figures do not include spring and fall clean-up visits.  Rainfall amounts may require changes to planned mowing frequency.  Mowing events in excess of those outlined below need to be cleared with a Cemetery Commissioner prior to the work being conducted.

	Cemetery Name
	Mowing Freq.

	Old Amsden
	4

	New Amsden
	8

	Baileys Mills/Hapgood
	4

	Sawyer/Weld
	4

	South Reading
	6

	Spear
	4

	Swain
	2

	TOTAL
	32



Contractor Responsibilities:
The Contractor will furnish all equipment, fuel, materials, and labor necessary to maintain the cemetery grounds.  Fertilizers and pesticides are not to be used without the express written consent of the Commissioners prior to application.  The Contractor and employees shall conduct themselves in a responsible and professional manner while engaged in Town of Reading business.  Damage to trees, gates, sign posts, etc. by mowers or string trimmers is prohibited.  Any damage that does occur as a result of the Contractor’s activities should be reported to the Town by the close of the next business day.

Equipment:
All hand tools and power equipment used by the contractor shall be maintained and operated in a safe condition as provided by the manufacturer and required by good safety practices, and as specified by federal and state requirements.

Liability and Workers’ Compensation Insurance:
The Contractor shall file with the Town of Reading evidence of professional liability and general liability insurance certifying coverage contained herein or, in the alternative, provide documentation of a self-insured program.  Such insurance shall provide protection against professional and personal injury liability.  The Certificate of Insurance shall identify the insurer and the Contractor, the type and amount of insurance, the location and operations to which the insurance applies, and the effective and expiration dates of the policies of insurance.  Limits of liability shall not be less than:  General Liability $100,000 statutory insurance.  

The Contractor shall also provide to the Town proof of workers’ compensation insurance for all of its employees in the amounts required by state statute.  The Contractor will at all times comply with all applicable workers’ compensation, occupational disease, and occupational health and safety laws, statutes, and regulations to the full extent applicable. The Town will not be held responsible in any way for claims filed by the Contractor or their employees for services performed under the terms of this contract.  Additionally, the Contractor is responsible for ensuring that any subcontractors provide adequate insurance coverage for the activities arising out of subcontracts.  Sole proprietors without workers compensation coverage that contract with the Town must sign a waiver of workers compensation coverage.  Sole proprietors without workers compensation cannot hire a subcontractor who does not have workers compensation coverage.

Further, the contractor shall advise the Town of Reading of any changes to insurance company, coverage, limitations to coverage, or notices of cancellation of insurance.  Insurances listed in this section shall be maintained throughout the terms of this contract and may not be canceled without providing at least thirty (30) days advanced notice to the Town of Reading.  

Indemnification:
The Contractor agrees to hold harmless and indemnify the Town of Reading against any and all claims, suits, damages, costs, or legal expenses as a result of bodily injury or property damage resulting from the negligence of the Contractor.

Pricing:
Follow the pricing template provided on the Proposal Form (Appendix B).  Providing both data on a cemetery-by-cemetery basis as well as a grand total makes the bidding process more transparent for all involved.  

Payment:
The successful contractor shall submit invoices monthly.  The Town of Reading will remit payment within 30 days.  Incorrect invoices shall be subject to correction and/or rejection by the Town of Reading.

Term of Contract:
The term of the contract shall be from April 1st, 2021 through December 31st, 2023.  The terms of the contract awarded may be renewed or extended beyond the current season based upon mutual written agreement between the Contractor and the Town of Reading.

Cancellation:
The Town of Reading reserves the right to cancel the contract by giving a 30-day written notice, if the service received should become unsatisfactory.

Application:
Complete bid packages should include the following:
· Completed proposal form (see Appendix B).
· Proof of liability insurance which identifies the Insurer and the Contractor, the type and amount of insurance, the location and operations to which the insurance applies, and the effective and expiration dates of the policies of insurance.
· Proof of workers’ compensation coverage as per state requirements. 
· Sealed bid packages marked “Request for Proposal – Cemetery Mowing 2018” must be received by the Reading Town Clerk at 799 Route 106 (P.O. Box 72) Reading, VT 05062 prior to 4:00 PM on Friday July 17th, 2020.  The bids will be reviewed and contract awarded at the following meeting of the Cemetery Commissioners (July 22nd, 2020).  All applicants will be notified of the results.

Award:
The Town of Reading reserves the right to award this contract in whole or in any part thereof.  The Town reserves the right to reject any and all bids, or any part thereof; to waive any information in the bidding; and to accept the proposal considered to be in the best interest of the Town.


For more information:
Questions may be directed to:
Town of Reading
P.O. Box 72 
Reading, VT 05062
Attn:  Cemetery Commission
Phone:  (802) 484-7250
Email: readingvermont@comcast.net

If necessary, the questions will be referred to appropriate individuals with responsibilities for the specific property in question.
Appendix A:  Map of Town of Reading cemeteries covered by the maintenance contract.
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Appendix B:  Town of Reading Cemetery Mowing & Maintenance Proposal Form: 2021-2023 Season

1) Please provide your contact information:
Company Name: ________________________________________________________
Name of Contractor/Vendor: ______________________________________________
Mailing Address: ________________________________________________________
Telephone:  ____________________________________________________________

2) Please provide a proposed per visit cost for each mowing area and event specified:  
 
	Cemetery
	Cost

	
	Spring Cleanup
	Single Routine Mowing
	Fall Cleanup

	Old Amsden
	$
	$
	$

	New Amsden
	$
	$
	$

	Baileys Mills/Hapgood
	$
	$
	$

	Sawyer/Weld
	$
	$
	$

	South Reading
	$
	$
	$

	Spear
	$
	$
	$

	Swain
	$
	$
	$

	Totals:
	$
	$
	$



3) Please provide the Grand Total for the season:   ___$ ________________

4) Please provide references for accounts you currently service:

1. Name:  ________________________________       Phone:  ________________________
2. Name:  ________________________________       Phone:  ________________________
3. Name:  ________________________________       Phone:  ________________________
5) Acknowledgements (check the boxes):I acknowledge that I have read and understand my obligations as outlined in the Town of Reading 2021-2023 Cemetery Mowing Request for Proposals.


            

      
I have attached a proof of liability and worker’s compensation insurance which identifies the Insurer and the Contractor, the type and amount of insurance, the location and operations to which the insurance applies, and the effective and expiration dates of the policies of insurance.



I confirm that neither I nor any employee would be in a conflict of interest with respect to the proposal if the contractor were to be selected to perform the services required.


For Town Use:
Result:  		Approved	Rejected
Official:
Date: 

Applicant’s Signature and Date: 
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